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Internal Bookings Form
Name


. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Group Name

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Telephone

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Dates and times required (remember to indicate when holidays are)

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Rooms Required (please tick)


Hall 


(max 200 people, 120 seated at tables)

Upper Room

(max 60 people)

Crèche Room 

(max 40 people, 16 seated at tables)

Heritage Room  
(max 40 people, 16 seated at tables)

Quench Cafe - special conditions apply-please contact office
Church Lounge
(max 90 people, 70 seated at tables)

Kitchen (may be shared with other users)

Main Church (please consult with the office first)
Furniture / Equipment / Anything else required

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Stuff to remember
· All facilities are to be left in a tidy state, with all equipment returned to its place at the end of each session

· Make sure all lights and heaters are off

· The last person to leave should drop the latch on the main door

· No vehicles are to be driven on the paving slabs in front of the main doors

· Nothing should be attached to the walls, just to noticeboards
Thank you and enjoy using the building!

Leicester Street, Leamington Spa, Warwickshire CV32 4TE





Office - Tel: 01926 427149; Mob: 07745 477850


Fax: 01926 772338	      e-mail: � HYPERLINK "mailto:office@stpl.org.uk" ��office@stpl.org.uk�

















